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Standard Intake form for Citizenship Cases (only for individuals who do NOT have citizenship)
PART I BACKGROUND/ STATUS
1. Client Name					2.  Client Contact  Phone Number		
3. Client Age (convert to year of birth in database)			
4.  Village		Ward			VDC/Municipality		District
5. Sex:	(  ) Female	(  ) Male	(   ) Other
6. Marital status:	(  ) Married	(  ) unmarried	(  ) widowed	(  ) separated/divorced                ( ) missing husband/wife
7. Father’s name			Age		(  ) citizenship certificate? (tic if yes)
If no certificate, why not?  (  ) Has not applied	(  ) applied but waiting	(  ) rejected
8. Mother’s name			Age		(  ) citizenship certificate? (tic if yes)
If no certificate, why not?  (  ) Has not applied	(  ) applied but waiting	(  ) rejected
9. Other family members older than 16 years
____________________(brother or sister) Age		(  ) citizenship certificate?
If no certificate, why not?  (  ) Has not applied	(  ) applied but waiting	(  ) rejected
____________________(brother or sister) Age		(  ) citizenship certificate?
If no certificate, why not?  (  ) Has not applied	(  ) applied but waiting	(  ) rejected
____________________(brother or sister) Age		(  ) citizenship certificate?
If no certificate, why not?  (  ) Has not applied	(  ) applied but waiting	(  ) rejected

10. Ethnic Group/community
(  ) Brahmin		(  ) Dalit		(  ) Janajati/Indigenous		(  ) Chhetri
(  ) Muslim	(  ) Other __________
11. Reason for not having a citizenship certificate:
(   )  Never applied 	If not, why not? (  ) don’t need certificate (  ) lack of necessary family support  (  ) uncooperative officials	(  ) time/expense/distance obstacle ( ) not eligible

Go to #12 and tic documents possessed
(   ) Applied but waiting		Date of application_____
Go to #12 and tic documents submitted with applications

(   ) Refused 	If refused, go to form B
12. Documents

( ) citizenship certificate of husband	(  ) certificate of father 	(  ) certificate of mother
(  )  certificate of brother   	(  ) certificate of other sibling	(  ) certificate of grandparent
(  ) certificate of father-in-law  	(  ) certificate of other relative 	(  ) certificate of adopted parent 
(  ) papers establishing relationship	(  ) marriage certificate  	(  ) voter id/registration
(  ) migration certificate	 (  ) death certificate	(  ) birth certificate 	(  ) academic certificate
(  ) certificate of government work (  ) renunciation of foreign citizenship   (  ) land document
	( ) other (please specify) 
PART II Intervention
13. Action required to assist
(  ) organize existing documents		(  ) financial support	(  ) advocacy with authorities
(  ) mediate with family		(  ) other

14.  Date of filing of application ________________

15. Date of granting citizenship certificate____________

16. If application is rejected, use form B. 
